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Lyng Primary School

Personnel Specification for Phase Leader Early Years
	Post Title

EYFS class teacher & EYFS Phase Leader.
	School/Centre

Lyng Primary School
	Completed by   Andrew Fowler
Date 27.4.2026


The Personnel Specification aims to provide a clear picture of the person you want to carry out the post.  It should record the main attributes which the person needs and should be drawn from a critical examination of the job description.

NOTES:

It is expected that all applicants for teaching posts will have the following general attributes:



Qualified Teacher Status/qualification


Basic teaching skills



Disposition factors (eg ability to relate to others, ability to organise, caring,



co-operative, etc.)

It is therefore not necessary to ask for these when completing the personnel specification.  However, specific criteria should be stated when required, eg for a post which carries a specific responsibility.

	
	Essential Requirements
	N/A
	How Identified

	1
Qualifications/Relevant Experience

What does the post require in the way of: level of formal qualifications/relevant experience.  Describe these by level of attainment and by subject matter where appropriate or appropriate subject related qualification/ relevant experience (for unqualified teachers) and/or supplementary qualifications (for teachers of the deaf etc.)
	Qualified Teacher Status

Educated to degree level (or equivalent)
Evidence of personal commitment to continuous professional development 
Excellent classroom practitioner

Experience of teaching and leading in EYFS

Experience of school policy contribution
Able to demonstrate a knowledge and experience of inclusion strategies to support children with Special Educational Needs

Experience in CPD, including coaching & supporting colleagues

Experience in monitoring teaching & learning
Experience of designing and implementing an inclusive early years curriculum.

Experience of engaging parents in children’s learning and understand the importance of home learning environments.
	
	Formal possession of an appropriate qualification to be verified at interview or from records.  Employment history record.


	
	Essential Requirements
	N/A
	How Identified

	3.
Training/Special Knowledge

What does the post require in the way of: specific and/or specialist training/knowledge eg counselling, pastoral care, interpersonal skills.  Practical training in the use of specific equipment.
	In-depth understanding of the EYFS Framework including statutory requirements.

Knowledge of child development from birth to age 5 (cognitive, social, emotional, physical).

Understanding of play-based learning and its role in development

School readiness and transition to KS1

Knowledge of supporting language development and early literacy (eg phonics, communication-rich environments)

Good interpersonal skills to help promote positive relationships with all stakeholders.
Commitment to high quality teaching and ability to demonstrate best practice to colleagues to develop early years staff
Knowledge and understanding of positive behaviour strategies and dealing with specific behavioural issues

Ability to coach and mentor individuals to achieve specific outcomes

Ability to challenge and inspire colleagues

Ability to manage provision, environment and resources effectively.

Sound knowledge of Safeguarding within EYFS including welfare standards
Knowledge of inspection expectations/framework, particularly applied to EYFS
	
	Past training employment history from application form and records.  Selection process by demonstration of ability to display knowledge and skills at the interview.

	4.
Circumstances (Personal)

What kind of personal circumstances are required eg the ability to work unsociable hours, weekends, etc.  Willingness to live in if the post requires (residential centres).  Ability to travel to various locations.
	Ability to take responsibility for others’ performance

Tenacity and commitment while working under pressure

Ability to think strategically 

Ability to organise, prioritise and meet deadlines.
The ability to synthesise information quickly and effectively whilst maintaining an intensive workload
Able to work flexibly.

Reliability and integrity.

Resilience and tenacity.


	
	Ensuring candidates are aware of these requirements from the post description.  Interview questions and application form details.

	5.
Practical and Intellectual

What practical and intellectual skills are required for performing the duties of the post effectively eg, does the person need to be a practically oriented person, should they be able to make decisions, should they be able to understand, interpret, write and communicate information.  What degree of manual dexterity is needed.
	Appointed member of staff expected to conform and uphold all school policies and procedures, specifically those relating to Safeguarding, Child Protection and Quality Assurance systems and procedures.
Commitment to inclusive practice

Commitment to pupils
Knowledge of current educational trends, curriculum developments and educational initiatives.

Creative approach to teaching and learning.

Passionate about children’s learning and development.
	
	Performance in related selection process.

	6.
Any other additional requirements specific to this post.


	Fulfil the requirements of an enhanced DBS disclosure and all other clearances in accordance with Keeping Children Safe in Education.
	
	




